ZIP Code Genie

User's Manual



Table of Contents

ZIP COUE GOINIB ..ttt ettt ettt ettt sttt et e bt e s bt e s ae e st e bt e bt e bt e s bt e abe e sae e et e et e e nbeesheesanesanesabe e beenbeenes 3
CUSTOMEr MAINTENANCE ...oiiiiiiiiiiiiiii bbb e e s ra e e e s eba e e e saaraeee e 5
Customer Address MaiNTENANCE ...coc.eiiieiierie ettt ettt et sttt et e b e s beesmeesmeeeneeeneeen 6
VENAOT IMAINTENANCE ..ttt ettt ettt ettt st e sttt esabe e s bt e e sateesabeeesabeesabeesabeeesabeeesnseesaseesnenesareesans 7
Vendor Address MaiNTENANCE ........coiviiiiiiierie ettt st e s e s e sne e e nneenes 8
] o] (o) YT\ T 0 €= o - [ o ol IO USRS 8
SItE IMAINTENANCE ...ttt e e e a e e e s et e e s a e e e s b et e e saraeeesas 9
SalESPEISON MAINTENANCE.....ccviiieeeiieeeeecteee e ettt e e ettt e e e ectte e e e e ette e e e e eateeeeestaeeeasssaeeesssaseesanssesesansseeesansreeanan 9

Y =1 (U] T U PSP U TP 10

Installation anNd REGIStratioN .......c.uiiiieiiiie it e e et e e e s abe e e e s sabee e e enbeeeeennreeas 14
10 = Lo o] o PSPPSR TP PSP 14

CopY DLL t0 GP AddINS DIrECEOIY ....uviiieiciiieeiciieee ettt ettt e st e e et e e s sebte e e e sbta e e s sataeessneaeeesnnes 14
(00e] 0] oF [0} VAN Y] KU | o F ST PTPRS 15
=T~ E) = o S 17
[0 7 1 | DO OO OO TP PP PUPTN 18
REMOVE ..ot s 18




ZIP Code Genie

ZIP Code Genie automates the entry of City, State, Country Code, and Country using the ZIP Code. The
City and State information is standardized based on the U.S. Postal Service ZIP Code database. The
benefits of ZIP Code Genie are:

e Faster data entry
e Eliminate keying errors
e Accurate address information

ZIP Code Genie is invoked using the “Ctrl + Z” key combination or by selecting ZIP Code Genie from the
“Additional” Menu.

mcustomer Maintenance = B3
File Edit Tools | Additional Help s /

& save | & i Collection Information s |
Collection Main Window

Customer ID ) i old [~ Inactive  Parent Customer ID
SR Zip Code Genie  Ctrl+2 — ST

Name - -
Short Name | ClassID ‘ -
Statement Name Priority None -
Address ID _ Rlz]
Contact | Phone 1
Address | Phone 2

Phane 3

Fax
Ciy _
State | UPS Zone
ZIP Code | Shipping Method
oty O . T dchedis D B8
Country ‘ I~ Ship Complete Documents
Ship To Comment 1
BilTo Comment 2
Statement To | Trade Discount |
Salesperson 1D Payment Teims | Accounts |
Tenitory ID | . Discount Grace Period | Rddiess |
Type Due Date Grace Period
UserDefined 2 [ | "F‘liice ”evel - 0 Options |
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The only requirement is that a valid ZIP Code is typed in the “ZIP Code” text box. If there is not a ZIP
Code present then ZIP Code Genie will display the following error.

" Customer Maintenance

File Edit Tools Additional Help
& save | Z Cear | X Delete |[W] ‘witelLetters

Custorer ID ” ["Hold I Inactive  Parent Customer ID.
0 I N |
Short Name | Class ID ] @
Statement Name J Pioily  [Nene v
Contect | . | Phonel
Address | Phone 2
opcodeceme 1 MR
I \
2 R
ﬂy'—v (Q\l ‘You must enter a Zip Code First, —
State - 5 Zone |
ZIP Code [ bping Method | &3]
Country Code t Schedule ID 2
Country Ship Complete Documents
ShipTo [®1 Comment 1
BilTo A Comment2 , ) ,
Statement To Q_ Trade Discount |
‘Salesperson D ‘A Payment Tems A _accons |
Teritory 1D I g Discount Grace Period | Address |
Type I i Due Date Grace Period |
UserDefined 2 Price Level Optons_ |
4 € » »l ‘by Customer ID :, @

The following windows have ZIP Code Genie as an available option:

e Customer Maintenance

e Customer Address Maintenance
e Vendor Maintenance

e Vendor Address Maintenance

e Employee Maintenance

e Salesperson Maintenance

e Site Maintenance




Customer Maintenance

m Customer Maintenance
File  Edit Tools Additional Help

| Save | % Cear | X Deete [[@] witeLettes o

Customer D | GENIE €i :fHold " Inactive:  ParentCustomer/D. | |

Name | dynamicsGenie

abrikam, Inc. 4,

Short Name _Hynamicsﬁ enie Class ID ‘

Statement Name | dynamicsGenie | Prioity 'None -
Address D | PRIMARY Q7]
Contact | Phone 1
Address | 111 Somwhere jP};qne 2

[ Phone 3 i

Fax

State 'UPS Zone
ZIP Code B0073] Shipping Method |
Country Code | B TauScheduelD |
Country I~ Ship Complete Documents

ShipTo FTFHEI:AF?Y Comment 1 |
BilTe  |PRIMARY Comment2 |
Statement To .VPHIMARY Trade Discount | B

Tenitory 1D Discount Grace Period

e ? Due Date Grace Peiod | _pe |
UserDefied2 | Picelevel Qe |
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Information highlighted that ZIP Code Genie filled in.

m Customer Maintenance = B3

File  Edit Tools Additional Help
[ Save | & Clea | X Delete |[W] witeLetters o

Customer ID | GENIE Q0T Hold T inactive  Prert Customerin |
Name dynamicsGenie | ;
Short Name —7 dynamicsG'enie | : ClassiD \ o —
S Name dynamicsGenie Prioity None = |
Address ID PRIMARY ®\P
Comact ] Phonel |
Address 111 Somwhere | Phone 2 1 |
‘ Phone 3 ‘
\ Fax ‘
Cy  ROUNDLAKE | —
State IL | UPS Zone
ZIP Code 60073 | Shipping Method |~ R
Country ‘ ‘United States | ™ Ship Complete Documents
PRIMARY 1 Comment 1 i
PRIMARY ] Comment2 |
StetementTo | PRIMARY 13 Trede Discount [ Z
Teritory 1D g Discount Grace Period \ Addiess I
Type Due Date Grace Period | -
UserDefined2 | Prceleve | [ Getions |

[14€ € » »1 by Customer ID )




Customer Address Maintenance

File Edit Tools | Additional Help :
I Ssave ! & Clk ‘ Service Extensions
e Zip Code Genie  Ctrl+2
Customer|D ~ Geree T
Name | dynamicsGenie
Address ID E SHIPPING ~ UPS Zone
Contact | | SrhirggirngA Method
Addess | 222 brywhere | IsuSchedielD
| SielD
i
State \ Teritory ID
ZIP Code | 60073 1
Country Code v User-Defined 1
Country | UserDefined 2
Phone 1 V[UUU] 000-0000 Ext. 0000 71
Phone2  (000)000-0000 Ext 0000 ]
Phone 3 * (00D) 0000000 Ext. 0000 |
Fax (000} D00-0000 Ext. 0000 |

EFT Bank |

File  Edit

Tools  Additional  Help

I Save | £ Clear | X Delete |

fejrolre]

Custorer ID | GENIE 2]

N;arﬁé dﬁ;{e;rﬁcsﬁenie

AddiessID [ 4| SHIPPING [l UPS Zone | )

Contact Sh'gginvg'Nivelhod |

Address .7222 Anywhere Tax Schedule ID
Il SielD |

iy | ROUND LAKE SaespersonD |

State o Teritory D

2ZIP Code | 60073 = ;

Country Code |us UserDefined 1 |

Country United States User-Defined 2

Phone 1 | (000) D00-0000 Ext. 0000

Phone 2 | (DDD) 000-0000 Et. 0000

Phone3 | (000)000-0000 Ext 0000

Fax | (000) 000-0000 Ext. 0000

77: EFT Bank |

reire)




Vendor Maintenance

M vendor Maintenance [ (O]

File Edit Tools Options Additional Help
I save | £ Cear | X Delete |[W] ‘WilelLetters o

VendorID | ADVANCEDOOD! I Hold Status: Active -
Name ?Advanc'ed Office Systems o - -

ShotName  Advanced Office ‘ Class ID | USALSM i3
Check Name Advanced Office Systems ‘ ] - '

Primary Address:
AddessiD | PRIVARY Qi
Contact | Janice Berman il Phane 1 (518) 555-0102 Ext. 0000
Address | 678 Shewood Park South 1l Phone 2 | (000) 0000000 Ext. 0000
- | Phone3 | (000)000-0000 Ext 0000
| Far | (618) 5550102 Ext. 0000
Lty d | :
State [ T Tax Schedule USAUSSTOITY+6* [
ZIPCode | CNMMEEEPY ShippingMethod | DROP SHIP
Country Code (9] ‘I;IPS'Z.:mé - . |
Countyy | '
AddressIDs: Vendor Account
Puchase | PRIMARY ; '
Bemit To | PRIMARY Comment 1 ‘7
ShipFrom | WAREHOUSE Comment 2 |
Options Address Accounts

4 € » bl byVendorID

File Edit Tools Options Additional Help
[ save | & Clear | X Delete |[W] wiiteLetters o

VenderlD | ADVNCEDOODT (]3] ™ Hold. St |éoive
Name Advanced Office Systems \

Short Name Advanced Office | Class D | USA-USM
Check Name | Advanced Office Systems |

Primary Address:

AddiessID | PRIMARY

Contact | Janice Berman ‘ Phone 1 | (6185550102 Ext 0000 |

Addess 678 Shetwood Park South | Phone2 (0000000000 Et 0000 |
' | Phone 3 |(000) 0000000 Ext 0000 |

1 Fax (518) 5550102 Ext 0000 |

City Arlington Heights : :

State o | TaxSchedue | USAUSSTCITY 46"

ZIP Code | 600042922 | Shipping Method DROF SHIP

Country Code us UPS Z,o,ne, N |

ACounfl_y | United States |

AddressIDs: ‘Vendor Account ]

Purchase | PRIMARY

Femit To PRIMARY Comment 1 '}

ShipFrom | WAREHOUSE Comment 2 | \

Dptions Address I Accounts I

14« » M byVendorID =] @




Vendor Address Maintenance

MM vendor Address Maintenance = B3

File ~Edit Tools Addtional Help
B sae | &Z Clear | % Delete |

Vendor D ADVANCEDOUO! 1
Name Advanced Office Systems

AddressID | 4| PRIMARY

L VJEni'cﬂe Belman - Phone 1 | (618) 5550102 Ext. 0000
Address 678 Sherwood Park South Phane 2 | (000) 000-0000 Ext. 0000
Phone 3 | (000) 000-0000 Ext. 0000

| Fax | (618)555-0102 Ext 0000 |
Ciy | Adington Heights
Stae Lo
ZIPCode | 600042922 Tax Schedule |USAUSSTCITYs6* [
Country Code us [ stippingMethod | DROP SHIP 2
I:ounlryi United States Ul5§ Zoné o |

EFT Bank I

Employee Maintenance

B Employee Maintenance == B
File Edit Tools Additional Help sa Fabrikam, Inc. 4/ 7
& save [Z Cear [ X Dekte |[H] WiteLetters .| S0~
Employee 1D BARRO001 0[] esip T ™ Insctve
Last Name Barr | — :
g e HD
Middle ‘ BRbLES ANENE, !
Sulfis \ |
Soc Sec Number 944-22-.9198 | ) e
Senioity Date. | 0/0/0000 | State | MT
Hire Date 1 !3/33}201 2 = ZIF Code 599}3 | County ‘
AdiustedHire Date | 10/23/2012 H County Utedtates
Last Day Worked VU/D/DUDIJ &E] Phone 1 | (414) 555-0120 Ext. 0000
Date Inactivated | 0700000 | Phone 2 (414)555-0111 Ext. 0000
Reason \ | Phone3 | (414) 5550199 Ext. 0000
T ivisi Al
SUtAswe W q G M 5
Wokers'Comp | WIWCDT e 2
= Positon | TEC 12
e I L Ccatic 1) Primary (@1
Employment Type: Full Time Regular > — — E
e | : ~ Supevisor | SUPMGR 3
Additional Positions | Human Resources Address Additional Information |
[ 0 e - Se




Site Maintenance

Maintenance IS B3

File Edit Tools Addtional Help 112)2017
I Save | % Cea | X Delete | 5h i~
Site ID 01N 0
Description North Regional
‘Address 71 750 North King!:gry St
Phonel (3128643500 Ew 0000
L Phone 2 | (312) B64-2340 Ext. 0000
o Etiicaod FPhone3 | (000)000-0000 Ext 0000 |
State L | Fax (000) 000-0000 Ext. 0000
ZIP Code | 60614
Country Code us 31 Tax Schedule ID:
Country United States Sales 3l
Account Segment 1D: Purchases | o1
Segmentl \ @
Bins | Planning | assion
4> M bySteld - 9

Salesperson Maintenance

m Salesperson Maintenance

File Edit Tools Additional Help

B Save | & Clear | X Delete |

Salesperson D GREGE. Q0O inactive | Emplogeeid | ERICO001
Last Name Erickson & B

First  Gregory _\ Teritory ID i TERRITORY 2
Middle J | Vendor ID \ ol
Address 74 Logan Estates | Phonel (317) 5550101 Ext 0000

Prere2  (000)0000000 £ 0000
Phone 3 (000) 000-0000 Ext. 0000

Gy Palm8| Fax (317)555-0101 Ext. 0000
State IN |

ZPCode 460328674 | Percent 3.00%
Country Hnked Jtates ]Applied To: @ Sales ¢ TotalInvoice

Commission [0 l
‘Yearto-Date ~ LastYear

Total Commissions $27,361.72 |

Commissioned Sales $912,052.47 |

Non-Commissioned Sales el |l ‘

Cost of Sales $240,940.52 |

|Mainlain History: IV Calendar Year IV Fiscal Year History |
[ b1 by Salesperson D




Setup

ZIP Code Genie is setup by using the “ZIP Code Genie Setup” selection on the Additional Menu within
the Company Setup Window.

mCompany Setup B3
File ~ Edit Tools | Additional Help

sa Fabrikam, Inc. 4

Install Zip Code Genie
Company Name Zip Code Genie Setup Company ID Two
Address ID | ﬂ User Defined 1
Name | Fabrikam, Inc. User Defined 2
Contact | Taylor Stewart-Cray Tax Exempt 1
Address | 4277 West Oak Parkway Tax Exempt 2
Tax Registration |
Sales Tax Schedule | COMPANYSALES

City | Chicago Purchases Tax Schedule | COMPANYPUR
State L
ZIP Code | 606014277
tounly vV Security
Country Code | ™ Account Security
Country United States
Phone 1 | (312) 4362671 Ext 0000
Phone 2 | (000) 000-0000 Ext. 0000
Phone 3 | (000) 0000000 Ext 0000
Fax | (312) 436-2896 Ext. 0000

Human Resources Extra Fields Options Intemet User Defined | Address I
S0 @

The ZIP Code data table needs to be initialized after ZIP Code Genie is installed. Click the “Import”
Button on the Setup Window. This initialization only needs to be done once, regardless of the number
of companies being used in Dynamics GP.

=4 Zip Code Genie Setup _ (O] X]

K Save| € Cancel| Import |

[ Capitalize 81l
[ Full State Name

IZt:runtl;,l
Country Code




Browse to where you stored the ZIPCodes.txt file and Select it.

%v _ Deskrtop v X m ISearch yo)
Organize v 152 Views v | hew Folder @
ESveiRELEIS MName Ivl Size Ivl Type Ivl Date modified |v| Att
EAdministrator

Bl Deskiop | Public

;EJ Computer 1% Computer

[F| pocuments = Network

E: Pictures L TEMP File Folder 4/29/2009 12:43...

@ Music leliicn:l»:-Irru:n:nrt KB Text Document 9 9.11:49...

|4 Recently Changed

B searches

1 Public
Folders ~ 4 | _,l

File name: lZipCodeImporl EI IText Files ZI

Open I Cancel |

When the import is finished, ZIP Code Genie will display the following message.

W Seve| @ Cancel |3y Impon]

™ Capitalize &l

ot s TS

Country

Country Code

7o -
',0,' Import complete.,




After the import is successful you are ready to complete the setup. You have just a few options to
decide.

e Capitalize All letters

With this option checked all City and State letters will be upper case

242ip Code Genie Setup =] B3

 Save @ Concel Import |

g
I~ Full State Name

County Uniked States
Country Code us

e Full State Name

By default ZIP Code Genie uses the standard 2 letter abbreviation for States; however, with
this option checked the State name will be spelled out completely

e Country Description

If you are using Country Codes then you don’t need to complete this. If you are not using
Country Codes then type in the Country Name as you would like it to appear.

24 Zip Code Genie Setup !E !Z!

E Save| € Cancel| Impart |

[ Capitalize &Il
I Full State Name

Country United Sléle_s{




e Country Code

Select the Country Code to use, you can check or create a Country Code by using the blue
Zoom “Country Code” text to open up the standard Country Code Maintenance. There you
can add “US” or “USA” (however you want it to appear) and the Description. When using
Country Codes, the ZIP Code Genie “Country Description” is ignored.

=l 2Zip Code Genie Setup !E] m mtountry Code Maintenance

= Sav'el (%] Cahcell Impotll File Edit Teols Help sa Fabrikam, Inc 0
I Save | & Clear | %X Delete | =P
I Full State Mam %','?LVUS Q0
| | Description | L= States
Country | 5 [~ EU Member?

Eounti bode =) US

14 4 » » byCountry Code -" :/ @




Installation and Registration

Installation

Copy DLL to GP AddIns Directory

The file “ZIPCodeGenie.dIl” needs to be copied into the GP AddlIns folder on every client and server that
will be using ZIP Code Genie. Locate the AddlIns folder, which is within the directory where the
Dynamics GP client is installed, and copy the dll there. The GP client should not be running at the time
you copy the file.

! AddIns =] B3
e(:\}v l . ¥ APPS(E:) v Program Files v Microsoft Dynamics ~ GP ~ AddIns i el @
@

Organize v 1= Views v (57| Open With...

v| Date modified

MName

e xcelBuilder .Engine. dll 009 9:17 PM tio ; B
%) Microsoft,Dynamics. GP.BusinessIntelligence. DeployDataConnections.dil 3/23/2009 9:17 PM  Application Exte. .. 14 KB
%, Microsoft.Dynamics.GP.BusinessIntelligence. DeployExcelReports.dll 3/23/2009 9:17 PM  Application Exte... 21 KB
% Microsoft,Dynamics.GP.BusinessIntelligence. ExternalData. dll 312312009 9:17 PM  Application Exte. .. 78 KB
%) Microsoft.Dynamics. GP.Sharepoint.dll 3/23/20099:17 PM  Application Exte... 26 KB
%, ZipCodeGenie. dll 4/28/2009 4:29 PM  Application Exte... 180 KB




Company Setup
Once the dll is on the system, launch GP and login as “sa”. Go to Tools>Setup>Company>Company.

44 Microsoft Dynamics GP

@@ |

Home »

A4 Microsoft Dynamics GP ~

Transactions ~

Inquiry ~ Reports ~

Cards ~

User and Company sa's Home
M User Date
Edit To Do
Setup Checklist
Maintenance » Utilities » System »
SmartList Routines > y \
Reminders SmartList Builder > Posting 4 Account Format
Task List Extender > workflow Setup Fiscal Periods
Pracess Monitor Customize » Financial 4 Tax Details
User Preferences Integrate K Sales 4 Tax Schedules
Macro > P i iDpi
Print Setup... R N urchasing » Shipping Methods
Print... Ctri+P Resource Descriptions Inventory ) Payment Terms
Payroll > Bank
Close All Windows 3 S
Project 4 Credit Cards
Exit
Human Resources > Comments

Click on the “Additional” menu.

m ompany Setup

Internet Information
Custorn Link
Customer/Vendor Setup

Advanced Lookups

File ~ Edit Tools | Additional Help
Install Zip Code Genie :
Company Name Zip Code Genie Setup Company ID | w0
Address ID | (ST User Defined 1
Name | Fabrikam, Inc. User Defined 2
Contact | Taylor Stewart-Cray Tax E)_templ 1
Address | 4277 West Dak Parkway Tax Exempt 2
Tax Registration |
Sales Tax Schedule | COMPANYSALES
City | Chicago Purchases Tax Schedule | COMPANYPUR
State IL
ZIP Code | B0BO1-4277
County V' Security
Country Code [ Account Security
Country | United States
Phone 1 [ (312) 4362671 Ext. 0000
Phone 2 | (00D) 0000000 Ext. 0000
Phane 3 ‘ (000) 000-0000 Ext. 0000
Fax | (312) 436-2896 Ext. 0000
Human Resources Extra Fields Options Interet User Defined | Address |
B e




Click on “Install ZIP Code Genie” and the Installation window will display.

=

=4 2ip Code Genie Installation M=} B3

OK| 4 Restation

S

Product

Zip Code Genie

Version

1.09.04.28

Action | Installed

| Company Name Company ID

Install

I~ Fabrikam, Inc.




Registration

Before you can install it into any company, it must first be registered. Click the “Register” button and
the registration window will appear.

=4 2Zip Code Genie Registration

v OK| % Register |

Product Zip Code Genie
WVersion 1.09.04.28

Status Invalid Registration Key
ReaKey |

Enter your registration keys and Click “Register” to validate them. If all is good you will get the status of
your registration.

B 2Zip Code Genie Registration

=i B3
v OK| % Register

site Name |
Praduct Zip Code Genie

Version 1.09.04.28

Status Does Not Expire

Reg Key




Install

Clicking the “OK” button will get you back to the ZIP Code Genie Installation window. Click the blue
“Install” action for each company that you want to use RID in. Upon successful installation the
“Installed” checkbox will be checked and the Action will change to “Remove”.

7o Code GenieInstallation M=
T e

Product Zip Code Genie
Yersion 1.09.04.28

Action | Installed Company Name Company ID

Remove v Fabrikam, Inc.

Remove
To remove ZIP Code Genie from a company Click the “Remove” action and follow the prompts.

Sz Code Gememnstalaton =
W/ OK| 4% Registration |

Product Zip Code Genie
Yersion 1.09.04.28

Action | Installed [ Company Name | Company ID

2ip Code Genie [ <]

ﬂ\l Are you sure you want to remove Zip Code Genie from the TWO
company?




